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What specifically do I want to achieve?

How will I measure my goal? What benchmarks am
I looking for?

Is this goal achievable and realistic?

Is this goal relevant to my bigger goals?

What is my timeline for this goal? How often do I
want to check in on my progress?

Specific

Measurable

Achievable

Relevent

Timely



Steps to Complete 

My Goal

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Check in date:

Check in date:

Check in date:

Check in date:

Check in date:



Step One

Check-In
Date:_____________

Is this step completed? Am I ready to move onto
the next step?

What went well?

What needs work? 

What did I learn that I can use moving forward?

Am I still on track to meet the goal by my
deadline or do I need to reevaluate?



Step Two

Check-In
Date:_____________

Is this step completed? Am I ready to move onto
the next step?

What went well?

What needs work? 

What did I learn that I can use moving forward?

Am I still on track to meet the goal by my
deadline or do I need to reevaluate?



Step Three

Check-In
Date:_____________

Is this step completed? Am I ready to move onto
the next step?

What went well?

What needs work? 

What did I learn that I can use moving forward?

Am I still on track to meet the goal by my
deadline or do I need to reevaluate?



Step Four

Check-In
Date:_____________

Is this step completed? Am I ready to move onto
the next step?

What went well?

What needs work? 

What did I learn that I can use moving forward?

Am I still on track to meet the goal by my
deadline or do I need to reevaluate?



Step Five

Check-In
Date:_____________

Is this step completed? Am I ready to move onto
the next step?

What went well?

What needs work? 

What did I learn that I can use moving forward?

Am I still on track to meet the goal by my
deadline or do I need to reevaluate?


